Queen Maryds Grammar
Child Protection and Safeguarding
Policy

Approved by the Local Governing Board, November 2017

Introduction

This policy applies to:

Governors

Teachers

Associate Staff

Peripatetic Staff and Sports Coaches (teachers and associ ate staff)
Volunteers

Visitors to the School
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The Policy has been developed in accordance with the principles established by:

1 The Children Act (1989 and 2004)

1 The Government Documents Working Togetherto S  afeguard Children
(2015),What t o do i fiedyachilddsbeingwabused (2015) and
Information s  haring (2015)

9 The DfE document Keeping Children Safe in Education (September 2016 )

The Walsall Local Safeguarding Children Board (LSCB)

1 Sexting in Schools & Colleges: Responding to incidents and safeguard ing
young people: UKCCIS

9 Dealing with Allegations of Abuse Against Teachers & Other Staff (DFE 2011)

T Queen Maryds Pag¢Appendial8) Charter
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The Designated Safeg uarding Lead (DSL) is Mr R Saran

The Deputy DSLs are Mrs R Roberts -Gawen, Mr M Lax and Mr R Langton

The designated person for maintaining the Single Central Register is Mr P Lines

The Head of School is Mr R Langton

The Designated Governor is , Mrs J Bonner (this will change once the  Mercian MAT
is formed)

Statement of Intent
Our approach is underpinned by two fundamental principles:
T Safeguarding is everyoneds responsibility:
professional and organisation should play their full part; and
1 A child -centred approach: for servicest o be effective they should be based
on a clear understanding of the needs and views of children.
Our Pastoral Charter sets out foundational principles for the ways in which
members of our community will behave and interact with each other.




Definitions
Safeguarding and promoting the welfare of children is defined for the purposes of
this guidance as:

9 Protecting children from maltreatment

1 Preventing impairment of children's health or development

1 Ensuring that children grow up in circumstances consistent w ith the

provision of safe and effective care

9 Taking action to enable all children to have the best outcomes.
See Appendix 1 and Appendix 2 for further information on Safeguarding & Child
Protection .
Child Abuse is defined in the DfE guidance Working Toge ther to Safeguard
Children :

1 Neglect

1 Physical Abuse

1 Sexual Abuse

9 Emotional Abuse
See Appendix 3 and 4 for further information about the Child Abuse

Policy
I n pursuing t he s&aeghadodhifiiren, weiwith t o

1 Create an atmosphere where all  pupil s feel secure, valued and listened to.

1 Recognise signs and symptoms of abuse

1 Respond quickly and effectively to cases of suspected abuse

1 Monitor and support children at risk

1T Use the curriculum to raise childrends awar et
1 Work closely with parent/carers and external agencies including the LSCB

1

Ensure that appropriate checks are completed for all adults in the School
who have access to children

1 Provide continuing support to a child who has left the School (including
ensurin g that appropriate information is forwarded to a new school under
confidential cover)

I n pursuing the SchooWwelbginga bfal pupds, vemwif:ur e t he
Promoting a caring, safe and positive environment
Promote pastoral care through our Charter and Pastoral Teams
Give pupils a voice through the School Council and Anti -Bullying Committee
Encourage patrticipation ina  range of enrichment activities (including
through the House system)
9 Provide access to a Mentor concerned with social and emotional aspects of
learning
1 Facilitate extra support in academic subjects (including the use of peer
mentors)
1 Provide counselling through partnerships with other agencies (including
Street Teams and DECCA)
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Procedures

Induction
All staff will be made aware of saf  eguardi ng systems and procedures when  they
start work at the School.  This will include awareness of:

1 This policy

1 The staff Code of Conduct
9 Contact details for the Head of School , DSL and the two Deputy DSL s
9 Part One of Keeping Children Safe in Education & Annex A -September 2016
T Child Protection Procedures at Q Weidance Mar y 8 s (
on completing concern forms
Awareness

All staff are made aware of the following signs or symptoms of abuse and neglect
1 Changes in p atterns of attendance

Changes in appearance (particularly a lack of personal hygiene)

Changes or regression in mood or behaviour

Changes in attitude in the classroom or to learning

Changes in social groups

Nervousness/watchfulness

Changes to, or inappropriate, relationships with peers and/or adults

Attention -seeking behaviour

Persistent tiredness

Running away/stealing/lying

Comments from parents, family or peers

Any injuries not consistent with the explanation given for them

Any injuries which have not received medical attention

Relucta nce to change for P.E. or Drama

Any allegations made by a pupil concerning sexual abuse

Age-inappropriate sexual behaviour

Disturbed sleep, nightmares, bed -wetting

Eating problems, including over  -eating, loss of appetite

Relationships between child and ad ults which are secretive and exclude

others
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Taking Action  (concern about a child)

If an adult working at the School has a concern about a child at the school, he or
she should:
1T Raise the concern with the School 6s Designat ¢
Mr Saran (Ext: 268 ) or, in his absence, the Deputy DSL s, Mrs Roberts -Gawen
(Ext:286 ), Mr Lax (Ext: 251) or the Head of School , Mr Langton (Ext: 225)



If a child discloses information to a member of staff (or other adult working at the
School), the adult sho uld inform the DSL as soon as possible.
He or she should also:

1 Avoid promising confidentiality
Listen to what is being said, withou  t displaying shock or disbelief
Accept what is said
Reassure the chil d
Avoid making promises that it may not be possible tok  eep
Reassure and alleviate guilt, if the child refers to it. Avoid interrogating the
child; it is not your responsibility to investigate
Avoid leading questions. Instead,as k open quest iAnythingelseic h as
to tell me ? &
Avoid asking the child to repe atinformat ion for another member of staff
Explain the next steps that will be taken
Take notes if possible or write up the conversation as soon as possible
Record the date, time, place, any non  -verbal behaviour and the words used
by the child

1 Record stat ements and facts using the blue Safeguarding Student Concern

Form & appendix 9 , rather than interpretations or assumptions.

See Appendix 5, Appendix 10 and Appendix 6.

= = =4 =4 4 =

=A =4 =4 =4

Taking action (concern about an adult)

An adult may have a concern or allegation about another adult at the School . This
may be because he or she has:

1 Behaved in a way which has harmed a child, or may have harmed a child

9 Possibly committed a criminal offence against or related to a child

1 Behaved towards a child or children in a way which indicates that he/she is

unsuitable to work with children

In such cases, the matter should ber  eported to t he Head of School, Mr R Langton
(Ext 225), the Head of School must immediately contact Designated Officer ( DO), Mr
Alan Hassell (01922 654040)
If the concerns are about the He ad of School , then the Cha ir of Local Governing
Body should be contacted . See Appendix 12.

If, at any point, there is a risk of immediate serious harm to a child, a referral
should be made to chil dr en.dMAybsedyg camnmakeac ar e
referral to the Initial Response Team on 01922 658170

(@)



Whistleblowing

All staff and volunteers are able to raise concerns about poor or unsafe practice
and potential failures in our schools safeguarding regime and concerns will b e
taken seriously by the senior leadership team.

Appropriate whistleblowing procedures, which are suitably reflected in staff
training and staff behaviour policies, are in place for such concerns to be raised
with the school & senior leadership team.

Where a staff member feels unable to raise an issue or feels that their genuine
concerns are not being addressed, other whistleblowing channels are open to them:

The NSPCC whistleblowing helpline is available for staff who do not feel able to
raise concerns regarding child protection failures internally. Staff can call: 0800 028
0285 4 line is available from 8:00 AM to 8:00 PM, Monday to Friday and Email:
help@nspcc.org.uk .

Curriculum

Children may be taught about safeg  uarding, including online, through teaching and
learning opportunities, as part of providing a broad and balanced curriculum. This
may include covering relevant issues through PSHEE British Values, e -safety,
assemblies, approved visitors etc.

We will pro vide opportunities for pupils/students to develop skills, concepts,

attitudes and knowledge that promote their safety and well -being. Relevant issues
will be addressed through the PSHE E curriculum, for example self  -esteem,
emotiona | maturity , sex and relat ionship education, e -safety and bullying. Issues
will be addressed through other areas of the cur riculum where relevant.

Looked After Children

The school has appointed a designated teacher , Mr R Saran to promote the
educational achievement of children. The designated teacher for looked after
children will work with the virtual school head to discuss how best to support the
progress of looked after children in the school and meet the needs identified in the
chil dés personal education pl an

Early Help

All sta ff should be aware of the Early Help offers as defined in Walsall Safeguarding
Children Boards and other local authorities.

All staff are required to inform the Designated Safeguarding Lead about any

concerns about children using the school @& procedures f or sharing concerns. Many
children are vulnerable in various ways and this is not always as a result of actions

by parents/carers. Children can be deemed to be vulnerable in many ways; this may

be through family separation, bereavement, behaviour issues et C.


mailto:help@nspcc.org.uk

The Walsall Pathway for level s of concern is defined  below: -

Complex needs and
riskofharm

Vulnerable with
additional needs

Level 1
Support Pathway

< >

School staff should be prepared to identify children who may benefit from early
help (levels 2 and 3) in addition to identifying risks of significant harm (level 4).

This includes identi  fying emerging problems, liaising with the designated
safeguarding lead, sharing information with other professionals to support early
identification and assessment and, in some cases, acting as the lead professional in
undertaking an early help assessment

When staff members have any  concerns about a child (as opposed to a child being
in immediate danger) they will need to decide what action to take. Where possible,
there should be a conversation with the desighated safeguarding lead to agree a
course of action.

Where there is a safeguarding concern the school
feelings are taken into account when determining what action to take and what
services to provide.

Safequarding pupils who are vulnerable to Radicalisation and Ex  tremism

The Counter -Terrorism and Security Act places a duty on specified authorities,

including | ocal authorities and childcare, educa
providers, in the exercise of their functions, to have due regard to the need to
prevent people from being drawn into terrorism (0t

Schools and colleges should be aware of the signs and symptoms of a young person
being at risk of becoming  radicalised: -

1 spending increasing time in the company of other suspected extremist S;
1 changing their style of dress or personal appearance to accord with the
group;

9 their day -to-day behaviour becoming increasingly centred around an
extremist ideology, group or cause;

9 loss of interest in other friends and activities not associated with th e
extremist ideology, group or cause;

1 possession of material or symbols associated with an extremist cause (e.g.
the swastika for far right groups);



1 attempts to recruit others to the group/cause/ideology;
1 communications with others that suggest identifica tion with a
group/cause/ideology.

The examples above are not exhaustive and vulnerability may manifest itself in
other ways.

Since 2010, when the Government published the Prevent Strategy, there has been an
awareness of the specific need to safeguard chil dren, young people and families
from violent extremism. There have been several occasions both locally and
nationally in which extremist groups have attempted to radicalise vulnerable

children and young people to hold extreme views including views justify ing
political, religious, sexist or racist violence, or to steer them into a rigid and narrow
ideology that is intolerant of diversity and leaves them vulnerable to future
radicalisation.

Further information can be found in the school & policy on Radical isation and
Extremism.

Honour Based Violence and Abuse

Socall ed é&hheredwr vi ol ence (HBV) encompasses cri me
committed to protect or defend the honour of the family and/or the community,

including Female Genital Mutilation (FGM), for ced marriage, and practices such as

breast ironing. All forms of so called HBV are abuse (regardless of the motivation)

and should be handled and escalated as such. If in any doubts staff should speak to

the designated safeguarding lead

1 Female Genital Mut ilation
Female Genital Mutilation (FGM) comprises all procedures involving partial or total

removal of the external female genitalia or other injury to the female genital organs.
It is illegal in the UK and a form of child abuse with long -lasting ha rmful
consequences. Professionals in all agencies, and individuals and groups in relevant
communities, need to be alert to the possibility of a girl being at risk of FGM, or
already having suffered FGM.

Mandatory reporting commenced in October 2015; where a tea cher discovers that

an act of FGM appears to have been carried out on a girl who is aged under 18,

there will is a statutory duty upon that individual to report it to the police. Section

5B of the Female Genital Mutilation Act 2003 places a statutory duty upon teachers,
along with social workers and healthcare professionals, to report to the police

where they discover (either through disclosure by the victim or visual evidence) that

FGM appears to have been carried out on a girl under 18. Those failing to r eport
such cases will face disciplinary sanctions. It will be rare for teachers to see visual
evidence, and they should not be examining pupils, but the same definition of what

is meant by oOto discover that an act ofs FGM appe
used for all professionals to whom this mandatory reporting duty applies. Teachers

must report to the police cases where they discover that an act of FGM appears to



have been carried out. Unless the teacher has a good reason not to, they should still
consi der and discuss any such case with the schoo
and involve childrends soci al care as appropriat

1 Forced Marriage
A forced marriage is where one or both people do not (or in cases of people with

learning disabilities, canno  t) consent to the marriage and pressure or abuse is used.
In the UK it is recognised as a form of violence against women and men,
domestic/child abuse and a serious abuse of human rights. Honour based violence
can be described as a collection of practices , which are used to control behaviour
within families or other social groups to protect perceived cultural and religious

beliefs and/or honour. Such violence can occur when perpetrators perceive that a
relative has shamed the family and/or community by bre aking their honour/Izzat
code. Staff have been briefed on the indicators of possible forced marriage and

honour based violence and will refer any concerns to the Designated Safeguarding
Lead immediately

Extended School and Off Site Arrangements

Where exte nded school activities are provided by and managed by the school, our
own child protection policy and procedures apply. If other organisations provide
services or activities on our  site, the school will undertake checks to ensure that
they provide adequate safeguarding arrangements.

When pupils attend off  -site activities, including day and residential visits and work
related activities, the school will ensure that the proprietors of the activity/venue
operate safe practices to maintain the safety of our ch ildren/young people and
liaise with investigating agencies in the locality relevant to where the concern has
taken place.

Private Fostering

Many people find themselves |l ooking after someon
that they may be involved in priv.  ate fostering. A private fostering arrangement is

one that is made privately (that is to say without the involvement of a local

authority) for the care of a child under the age of 16 (under 18, if disabled) by

someone other than a parent or immediate rela tive. If the arrangement is to last, or

has lasted, for 28 days or more it is private fostering.

The Children Act 1989 defines a relative as a grandparent, brother, sister, uncle or

aunt (whether of full blood or half blood or by marriage or civil part nership), or a
step parent. People become involved in private fostering for all kinds of reasons.
Examples of private fostering include o}

1 Children who need alternative care because of parental illness;

91 Children whose parents cannot care for them becau se their work or study
involves long or antisocial hours;



9 Children sent from abroad to stay with another family, usually to improve
their educational opportunities;

1 Unaccompanied asylum seeking and refugee children;

1 Teenagers who stay with friends (or other non -relatives) because they have
fallen out with their parents;

9 Children staying with families while attending a school away from their
home area.

There is a mandatory duty on the carer, the parents, and anyone else involved in
making the arrang ement, to inform the local authority of a private fostering. The
local authority has a duty to check that the young person is being properly cared
for and that the arrangement is satisfactory.

Managing Allegations against other pupils : Peer on Peer Ab use

The allegations we are concerned with here, are 'safeguarding’ concerns specifically.
For younger children, this difference may not be important, but in secondary
schools, certainly pupils can present a risk to their peers. Think of the difference in
age, strength and maturity between Year 11s and those in Year 7, although these
are only few circumstances.

To be considered part of this process, at least one of the following will probably be
involved, the allegation

T is made against an older pupilandr  efers to their behaviour towards a younger
pupil or a more vulnerable pupil

is of a serious nature, possibly including a criminal offence

raises risk factors for other pupils in the school

indicates that other pupils may have been affected by this student

indicates that young people outside the school may be affected by this student
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Examples of safeguarding issues against a student could include:

Physical Abuse
9 violence, particularly pre  -planned
1 forcing others to use drugs or alcohol

Emotional Abuse
1 blackm ail or extortion
I threats and intimidation

Sexual Abuse
9 indecent exposure, indecent touching or serious sexual assaults
i forcing others to watch pornography or take part in sexting

Sexual Exploitation
9 encouraging other children to attend inappropriate part ies
1 photographing or videoing other children performing indecent acts

In areas where gangs are prevalent, older students may attempt to recruit younger
pupils using any or all of the above methods. Young people suffering from sexual



exploitation themselve s may be forced to recruit other young people under threat
of violence.

Children Missing Education

All children, regardless of their circumstances, are entitled to a full time education

which is suitable to their age, ability, aptitude and any special educ ational needs
they may have. Local authorities have a duty to establish, as far as it is possible to

do so, the identity of children of compulsory school age who are missing education

in their area. A child going missing from education is a potential indic ator of abuse
or neglect. School staffshould f ol | ow t h eproseduhes forldgalsg with
children that go missing from education, particularly on repeat occasions, to help

identify the risk  of abuse and neglect, including sexual exploitation, and to h elp
prevent the risks of their going missing in future.

The school has in place appropriate safeguarding policies, procedures and
responses for children who go missing from education, particularly on repeat
occasions.

The school will inform the local auth  ority of any pupil who is going to be deleted
from the admission register where they:

1 have been taken out of school by their parents and are being educated
outside the school system e.g. home education;

1 have ceased to attend school and no longer live wit hin reasonable distance of
the school at which they are registered;

1 have been certified by the school medical officer as unlikely to be in a fit
state of health to attend school before ceasing to be of compulsory school
age, and neither he/she nor his/her parent has indicated the intention to
continue to attend the school after ceasing to be of compulsory school age;

9 are in custody for a period of more than four months due to a final court
order and the proprietor does not reasonably believe they will be returning
to the school at the end of that period,; or,

1 have been permanently excluded.

All staff are alert to signs to look out for and the individual triggers to be aware of
when considering the risks of potential safeguarding concerns such as travellin gto
conflict zones, Female Genital Mutilation and forced marriage.

Our school will  inform the local authority of any pupil who fails to attend school
regularly, or has been absent without the

period of 10 school days o r more, at such intervals as are agreed between the
school and the local authority.

Sexting

Defining O0sextingo

school



Whil st professionals refer to the issue as 0O6sext

0sextingd. Many pr of essi onsandisgocposting seduelly sexting t
suggestive images, including nude or semi  -nude photographs, via mobiles or over

the I nternet.d Yet when young people are asked ¢
they are more |ikely to interpr eftplicisnessdaggesng as Owr
with people they knowd. Similarly, many parents

text messages rather than images.
&@exting in Schools & Colleges: Responding to incidents and s afeguarding young

p e o p ¢oeels the sharing of sexual imag  ery by young people. Creating and sharing
sexual photos and videos of under  -18s is illegal and therefore causes the greatest
complexity for schools and other agencies when responding. It also presents a

range of risks which need careful management.

Onthis basis this advice intro t
and uses this instead of O6sexting. o
advice addresses.

Further information can be found in Appendix 14

Part Two: The Management of Safeguarding

Teaching Safeguarding
The School will provide opportunities for pupils (and parents) to learn about
safeguarding through:
1 PSHEE lessons and drop -down days
The e-safety week programme
The anti -bullying week programme
Drugs awareness seminar
Radicalisation and PREVENT Training
Assemblies (including on FGM, forced marriage  etc.)
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Safer Recruitment and Employment practices

The School foll ows statht@y g@dance ( Kepging thids en safe in
education, September 2016 ) for the safer recruitm ent and employment of staff who
work with children.

Governors, volunteer helpers, contractors working regularly during term -time, such
as contract catering staff, are also checked.

The Head of School , the DSL/ Deputy DSL and at least one Governor invol  ved with
interviewing staff  have all completed courses in Safer Recruitment.

The school will report within one month any person dismissed (when deemed to be
unsuitable to work with children) to the Disclosure and Barring Service (DBS) and

the National Col lege for Teaching and Leadership (NCTL)



The Single Central Record
The School 6s Single Central Record (Register) co

1 All staff (teachers and associate staff)
9 Peripatetic music teachers
9 Sports coaches
1 CCF Officers , Volunteers and regular visitors from the supporting Brigade
1 Supply staff (including Cover Supervisors and Exam Invigilators)
1 Allothers (including volunteers) who come into regular contact with children
in the School
The register is maintained by the Finance Director and Business Manager,
Mr P Lines.

Transparency, publication and review
This policy is made available to all parents on the school website.

Part Three: Visitors to the School

Preamble
Visitors are welcome at the School and often play an important role in enriching the
|l ife and experience of our pupil s. I't remains t

that the security and wellbeing of the pupils are not compromised by any visitors.

Aim
To ensure the safety of pupils, staff, other adults and young peop le on the school
premises.

In pursuit of the above aim, the School requires the following:

9 All visitors to the school, during school hours, must report to Reception

9 Allvisitors must sign  -in using the electronic  Entrysign Express  system
which is located in the reception area . This produces a Vvisitor 8 ®adge with a
picture of the visitor.  The badge must be worn and be clearly visible
throughout the duration of their time at the school.

9 Visitors must be met in Reception and accompanied at all times during their
visit to the School. They must not be left unattended with pupils.

9 Visitors must sign -out using the Entrysign Express  system and return their
visitors badge.

Contractors
This should be read in conjunction with the Managing Contractors P olicy
Regular contractors must
1 Provide a letter from their company stating they have clearance from the
Disclosure and Barring Service and provide the disclosure reference number.
1 Wear clear identification at all times



Staff Responsibilities

Any member of staff w  ishing to invite a visitor in to School should first obtain
approval from a member of the Senior Leadership Team (SLT). They should ensure
that the Visitor complies with the terms of this policy.

All members of staff have a duty to challenge unaccompanie d adults whom they do
not recognise.
In doing so they should:

1 Enquire politely who they are and the nature of their business on site

9 Escort the visitor to Reception for a badge or escort them off site

1 Inform the DSL or member of the SLT in the event of any failure to comply

1 Avoid taking any risks to their own safety

Members of staff from o ther Mercian MAT Schools
QM welcomes staff from other schools in the Mercian MAT ; the fo llowing
arrangements will apply to members on staff

1 The host school will provid e a letter for each member of visiting staff stating
that they have clearance from the Disclosure and Barring Service and will
provide the disclosure reference number.

1 Any variation in attendanc e will be signalled to QM

The following arrangements willap  ply to MAT pupils who travel between schools

1 MAT pupils will be  given an Induction at the beginning of each academic
year, specifying travel arrangements .

9 All students /parents will sign a copy of 6 Mer ci aAcaddvhy Trust
Transport Arrangement Consent F o r iiS@e Appendix 13)

T Al'l students [/ parents will sig+#chaol copy of
Agreement 6(See Appendix 13)

T Any problems with studentds attendance at
Weston who will notify the host school. The same procedures will apply to
QM students who go to other schools.

Visitors who have hired School facilities

Outside agencies which hire school facilities such as the swimming pool are

responsible, by the terms of their agreement, for ensuring that any adults who
come i nto contact with  children (eg swimming instructors or lifeguards) have been
subject to the appropriate checks.

The School will require evidence  that the checks have been made and will keep such
evidence on file.

(@)
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(The School will ensure that arrangements are made to keep QM pupils separate
from Primary School children using facilities such as the swimming pool.

After 4pm, QM pupils may only remain on site if they are attending a supervised

activity (including homework club) or waiting for their parents in the Dining Area.

If a child is not collected at the expected time, he should ring the bell in Reception
to attract the attention of a member of staff (until 6pm). There is a payphone
available in Reception and a Caretaker on duty until 10pm. )

Related Po licies

The Schoo | recognises that there are a number of policies that are relevant to
safeguarding and the promotion of childrenods
(although this does not constitute an exhaustive list):

1 Attendance 1 Intimate Care

1 Anti - bullying 1 Managing Contractors

9 Disci pline 1 No smoking

9 Educational Visits 9 Safer Recruitment

1 E-safety 1 SEND

1 Equality 1 Sex and Relationships Education
1 First Aid (SRE)

1 Healthy Living {1 Staff Conduct

1 Radicalisation and Extremism 1 Use of Force

Information Sharin g

Information sharing is vital to safeguarding and promoting the welfare of children
and young people. A key factor identified in many serious case reviews (SCRs) has
been a failure by practitioners to record information, to share it, to understand its
significance and then take appropriate action.

Fears about sharing information cannot be allowed to stand in the way of the need

to safeguard and promote the welfare of children at risk of abuse or neglect. No
practitioner should assume that someone else will pass on information which may
be critical to keeping a child safe.

The Principles

The principles set out below are intended to help practitioners working with

children, young people, parents and carers share information between
organisations. Practitio ners should use their judgement when making decisions on
what information to share and when and should follow organisation procedures or
consult with their manager if in doubt. The most important consideration is
whether sharing information is likely to sa feguard and protect a child

we l



Necessary and P_roportionate

When taking decisions about what information to share, you should consider how
much information you need to release. The Data Protection Act 1998 requires you
to consider the impact of disclosi ng information on the information subject and
any third parties. Any information shared must be proportionate to the need and
level of risk.

Relevant
Only information that is relevant to the purposes should be shared with those who
need it. This allows others to do their job effectively and make sound decisions.

Adequate
Information should be adequate for its purpose. Information should be of the right
guality to ensure that it can be understood and relied upon.

Accurate

Information should be ac  curate and up to date and should clearly distinguish
between fact and opinion. If the information is historical then this should be
explained.

Timely

Information should be shared in a timely fashion to reduce the risk of harm.
Timeliness is key in emer gency situations and it may not be appropriate to seek
consent for information sharing if it could cause delays and therefore harm to a
child. Practitioners should ensure that sufficient information is shared, as well as
consider the urgency with which to share it.

Secure
Wherever possible, information should be shared in an appropriate, secure way.
Practitioners must always follow their organisat

personal information.

Record

Information sharing decisions should be recorded whether or not the decision is
taken to share. If the decision is to share, reasons should be cited including what
information has been shared and with whom, in line with organisational

procedures. If the decision is not to share, it is good pr actice to record the reasons

for this decision and discuss them with the requester. In line with each

organi sationds own retention policy, the infor ma
than is necessary. In some circumstances this may be indefinitely, but if this is the

case there should be a review process.

See Appendix 11 for further information



Appendix 1
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Appendix 2

The Impact of Parenting Issues
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Appendix 3
DEFINITIONS AND INDICATORS OF ABUSE

1. NEGLECT

Neglect is the persistent failure to meet a child's basic physical and lor
psychological needs, likely to result in the serious impairment of the child's
health or development. Neglect may occur during pregnancy as a result
maternal substance abuse. Once a child is born, neglect may involve a parent or
carer failing to:
1 Provide adequate food, clothing and shelter (including exclusion from
home or abandonment);

1 Protect a child from physical and emotional harm or danger;

1 Ensure adequate supervision (including the use of inadequate care -givers);
or

1 Ensure access to appropr iate medical care or treatment.

It may also include neglect of, or unresponsiveness to, a child's basic emotional
needs. The following may be indicators of neglect (this is not design ed to be
used as a checklist):

1 Constant hunger;

Stealing, scavenging and/or hoarding food;

Frequent tiredness or listlessness;

Frequently dirty or unkempt;

Often poorly or inappropriately clad for the weather;

Poor school attendance or often late for school;

Poor concentration;

Affection or attention seeking behaviour ;

llinesses or injuries that are left untreated;

Failure to achieve developmental milestones, for example growth, weight;
Failure to develop intellectually or socially;

Responsibility for activity that is not age appropriate such as cooking,
ironing, ¢ aring for siblings;

The child is regularly not collected or received from school; or

The child is left at home alone or with inappropriate carers
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2. PHYSICAL ABUSE

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or
scaldin g, drowning, suffocating or otherwise causing physical harm to a child.
Physical harm may also be caused when a parent or carer fabricates the
symptoms of, or deliberately induces, iliness in a child.
The following may be indicators of physical abuse (th is is not design ed to be
used as a checklist):

1 Multiple bruises in clusters, or of uniform shape;

1 Bruises that carry an imprint, such as a hand or a belt;
1 Bite marks;



1 Round burn marks;

Multiple burn marks and burns on unusual areas of the body such as the
back, shoulders or buttocks;

An injury that is not consistent with the account given;
Changing or different accounts of how an injury occurred;
Bald patches;

Symptoms of drug or alcohol intoxication or poisoning;
Unaccountable covering of limbs,  even in hot weather;
Fear of going home or parents being contacted;

Fear of medical help;

Fear of changing for PE;

Inexplicable fear of adults or over  -compliance;
Violence or aggression towards others including bullying; or
Isolation from peers.

=

= =4 =4 =4 -4 4 -4 4 -4 4

3. SEXUAL ABUSE

Sexual abuse involves forcing or enticing a child or young person to take part in

sexual activities, not necessarily involving a high level of violence, whether or

not the child is aware of what is happening. The activities may involve ph ysical
contact, including assault by penetration (for example, rape or oral sex) or non -
penetrative acts such as masturbation, kissing, rubbing and touching outside of
clothing . They may also include non -contact activities, such as involving

children in| ooking at, or in the production of, sexual images, watching sexual
activities, encouraging children to behave in sexually inappropriate ways, or

grooming a child in preparation for abuse (including via the internet). Sexual

abuse is not solely perpetrated by adult males. Women can also commit act of
sexual abuse, as can other children.

The following may be indicators of sexual abuse (this is not design ed to be used
as a checklist):

1 Sexually explicit play or behaviour or age -inappropriate knowledge;

1 Anal or vaginal discharge, soreness or scratching;

1 Reluctance to go home;

1 Inability to concentrate, tiredness;

1 Refusal to communicate;

1 Thrush, persistent complaints of stomach disorders or pains;

1 Eating disorders, for example anorexia nervosa and bulimia ;

1 Attention seeking behaviour, self  -mutilation, substance abuse;

1 Aggressive behaviour including sexual harassment or molestation;

1 Unusual compliance;

1 Regressive behaviour, enuresis, soiling;

1 Frequent or open masturbation, touching others inappropriate ly;

1 Depression, withdrawal, isolation from peer group;

1 Reluctance to undress for PE or swimming; or

9 Bruises or scratches in the genital area.



4. EMOTIONAL ABUSE

Emotional abuse is the persistent emotional maltreatment of a child such as

to cause sev ere and persistent adverse effects on the child's emotional
development. It may involve conveying to children that they are worthless or
unloved, inadequate, or valued only insofar as they meet the needs of

another person. It may include not giving the ¢ hild opportunities to express
their views, deliberately silencing them or 'making fun' of what they say or

how they communicate. It may feature age or developmentally inappropriate
expectations being imposed on children. These may include interactions

th at are beyond the child's developmental capability, as well as

overprotection and limitation of exploration and learning, or preventing the

child participating in normal social interaction. It may also involve seeing or
hearing the ill -treatment of anothe r person. It may involve serious bullying
(including cyber bullying) , causing children frequently to feel frightened or in
danger, or the exploitation or corruption of children. Some level of

emotional abuse is involved in all types of maltreatment. The following may
be indicators of emotional abuse (this is not designed to be used as a

checklist):

9 The child consistently describes him/herself in very negative ways das
stupid, naughty, hopeless, ugly;

Over -reaction to mistakes;

Delayed physical, menta | or emotional development;

Sudden speech or sensory disorders;

Inappropriate emotional responses, fantasies;

Neurotic behaviour: rocking, banging head, regression, tics and twitches;
Self-harming , drug or solvent abuse;

Fear of parents being contacte d;

Running away;

Compulsive stealing;

Appetite disorders - anorexia nervosa, bulimia; or

Soiling, smearing faeces, enuresis.
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