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	APPLICATION FORM
	The Mercian Trust

 (A company limited by Guarantee) Registered in England and Wales No: 07611347 

Registered address: 

26 Birmingham Road, Walsall West Midlands WS1 2LZ
www.themerciantrust.org


	Post:     
	Closing Date:     

	School Name:     
	Candidate Reference Number:


1.  Personal Details (please use block capitals)

	Title: Dr/Mr/Mrs/Miss/Ms/other 
	Date of Birth:     

	Surname:     
	Forename:     

	Previous Name(s):     
	Email:     

	Address:     
Postcode:     
	Telephone Numbers

Home:     
Mobile:     
Work:     

	National Insurance Number:     
	Teacher Reference Number:     

	Do you consider yourself to have a disability? Yes ( No (  If you answer ‘Yes’ please give further information on how we could make reasonable adjustments at interview:     



	(NB: The Equality Act defines a person as having a disability if he/she “has a physical or mental impairment which has a substantial and long-term adverse effect on his or her ability to carry out normal day to day activities”). Anyone applying to The Mercian Trust who has a disability is eligible for our interview guarantee scheme. 


2.  Education 

	
	Name of Establishment
	From

(mm/yy)
	To

(mm/yy)
	Full/Part Time

	Secondary School and Address:
	
	  
	  
	  

	University or College and Address:
	
	
	
	

	Other establishment and Address:
	
	
	
	


3.  Qualifications

	Level 4 or above Qualifications

(eg Degrees, Diplomas etc)
	Give full details (including the institution where you studied):

	Date Awarded:

     

	Level 3 Qualifications

(eg A Levels, BTechs, Diplomas etc)


	Give full details, including subjects, grades and the awarding body:


	Date Awarded:

     

	Level 2 Qualifications

(eg GCSEs)


	Give full details, including subjects, grades and the awarding body:


	Date Awarded:

     


	Have you passed your NQT Induction? Yes ( No (  
	Have you passed your Skills Tests? Yes ( No (  


4.  Current Appointment

	Post held:     
	Date appointed:      

	Employer’s Name and Address:     
Postcode:     
	Earliest date on which you could take up appointment:     

	Type of School (if applicable):     

	Key Stages in School:     
	Number on Roll:     

	Current Scale/Salary:     

	Full or Part-time:     
If Part-time state hours worked/percentage:     


5. Previous Appointments (in chronological order starting with the first)
	This must be a full record of employment since leaving school. 

Please leave no unexplained gaps – include periods of unemployment, study, voluntary work, bringing up a family, part time work or multiple employment.  It is especially important that reasons for leaving are given fully. 

	Employer/Establishment
	Full/Part Time
	Post and Level of responsibility
	Period of Service
	Reason for leaving

	
	
	
	From

mm/yy
	To

mm/yy
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


6. Relevant In-Service Training/Professional Development (last 3 yrs, earliest first)

	Organising Body
	Course Title
	Length of Course

	
	
	No of days
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7.  Superannuation

	Are you in receipt of a pension? Yes ( No ( - if you answered ‘Yes’ please state Local Government ( Other ( _____________


8. Any further comments

	Please give details of anything else you may feel is relevant to your application:     



9. Other Information

	Do you hold a valid driving licence? Yes ( No (


10. References
	To help us assess your suitability for the specific role, we may seek references from your Headteacher or Principal or other relevant line manager. If you currently work in a school, your first referee must be the Headteacher/Head of School/Principal, if not one referee must be your current employer. Are you happy for us to approach your referees prior to interview? Yes ( No (


	Name of Referee:     

	Job title:     
	Length of time they have known you:     

	Telephone Number:     
	E-mail:     

	Address:     
Post code:     


	Name of Referee:     

	Job title:     
	Length of time they have known you:     

	Telephone Number:     
	E-mail:     

	Address:     
Post code:     


11. Immigration, Asylum and Nationality Act 2006

	All short-listed applicants will be required to provide original material evidence of their Eligibility to Work in the UK. With reference to the accompanying Guidance Notes please confirm that you are able to provide the appropriate documents.  Yes ( No (  


12. The Mercian Trust 

	To your knowledge are you related to or do you know anyone who is a member of staff, governor, an elected member or any other employee of The Mercian Trust?  Yes ( No (  If you answered ‘Yes’ please give further information below. 

	Name:     
	Position:     


13. Data Protection Act

	The information collected on this form will be used and stored incompliance with the Data Protection Act 1998.  The information is being collected by the Data Manager for the purpose of administering the employment and training of employees of the Trustees of the Mercian Trust.  The information may be disclosed, as appropriate, within the Education Service, to Trustees, to the Trustees’ Occupational Health Adviser, to the Department for Education, to the Department of Work and Pensions, to the West Midlands Pension Fund, to the Local Government Pension Scheme providers and to any other relevant statutory bodies.


14. Safeguarding

	The Merican Trust is committed to safeguarding young people. The post requires a DBS check.  You will be required to complete the necessary paperwork prior to/at interview, where your documents will be checked to ensure your eligibility to work with young people. 
This post involves working in a school and is exempt from the provisions of the Rehabilitation of Offenders Act 1974. We will check with the Disclosure and Barring Service (DBS) to see if you have any criminal convictions. As posts in schools are 'Regulated Activity' the barred list for children will also be checked. 

You must disclose details of all unspent and unfiltered spent reprimands, formal warnings, cautions and convictions.

For information regarding filtering of convictions please see: www.gov.uk/government/publications/filtering-rules-for-criminal-record-check-certificates 

Any information given will be treated as confidential. You should note that disclosing a conviction does not necessarily bar you from appointment. Failure to disclose may result in withdrawal from any job offer. 


	Do you have any unspent and unfiltered spent criminal convictions, disqualifications, cautions or driving offences?   Yes ( No (  

Are you barred from working with children or subject to any sanctions imposed by a regulatory body (e.g. GTC/Teaching Agency)?  Yes ( No (  

If you have answered yes to either of the above questions, please provide dates and brief details here: 



15. Declaration
	I hereby certify that all the information given on this form is correct to the best of my knowledge and that all the questions related to me have been accurately and fully answered, and that I am in possession of the certificates I claim to hold.  I understand that should the information given in this application be incorrect it may render my application invalid. 

	Signature:     


	Please print name:     
	Date:     


Please return the completed form to: [insert e-mail address here]
Page 4 of 5

[image: image1]